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Minutes 
 

Date 05.08.2013 

Time (from – to) 09:15-10:30 

Place Music room 

Attendees all teachers 

Minute taker Martin Wauligmann 

 

1. New teachers 
The new teachers are welcomed to the school community. They are asked to 
give a short introduction of themselves. The new teachers are: Monika Ebert, 
Manuela Kast, Ladina Pinton, Stefan Nyffenegger, Natan Brand (absent due to 
illness), Liv Lange Rohrer, Anita Schwarz, Tanja Zwicker and Gonzalo Broto. The 
new principal is Dominique Tellenbach who will join us from 1st December on. 

2. Program of the preparation week 
Johanna introduces the program of this year’s preparation week. The regular 
program will take place on Monday, Tuesday, Thursday and Friday. Wednesday 
can be used for individual preparation at home. The staff trip takes place on 
Friday: We’ll head towards the Chao Phraya river and visit the small island Ko 
Kret. After dinner, a bus will go back to the school and it can drop people off on 
the way. 

3. New driving rule on campus 
RIS parents can now enter through gate 1 with their cars and drop their children 
off in front of our school building. 

4. Crisis response manual 
If there are any uncertainties about the safety at our school, please take a look at 
the crisis response manual, which can be found in the intranet. 

5. First school day 
The school starts at 7.30 am and the first two lessons will be regular homeroom 
lessons. The school opening celebration should be a bit shorter this year. If you 
are free during the first two lessons, please help to prepare the opening 
celebration and write your name down in the list beforehand. 

6. Special functions 
If you want to take over a special function, please write your name down on the 
function list. The Sanuk Team could need more people, especially from the 
Secondary School department. The Sanuk Team will collect 1000 Baht from 
every teacher for ongoing expenses during the school year. 

7. Supervision list 
From tomorrow on, the supervision list will be posted. Everyone can choose his 
supervision times: Either 1 long break or 3 short breaks. 
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8. Wishlist 
If you have any ideas for new material, you can express your wishes for 
investments. Please always ask before you buy anything over your budget. 
Furthermore, please mind your budget (if you overspend, you have to pay it 
yourself). 

9. Cleaning teams 
After lunch break, the atrium, the gym and the school surroundings have to be 
cleaned by the cleaning team on duty. Khun Sununt will provide the respective 
cleaning team with the necessary tools. The list is available in the teachers’ room. 

10. School rules 
It is not allowed to take food from the RIS canteen to our school. The student 
uniform should look properly at all times. Please remind the students if necessary. 

11. Communication to parents 
If you want to send out a message to all parents, please let Monika or Johanna 
know it before Khun Eang sends out the email. 

12. Broschüre aus der Schweiz 
Es gibt eine neue Broschüre aus der Schweiz zum Thema Medienkompetenz. 
Die Broschüren sind bei Remo und können dort abgeholt werden. Sie können 
beim Elternabend verteilt werden. 

13. Afternoon courses 
If you want to offer an afternoon activity (sport, academic, etc), please contact 
Stefanie. She needs all ideas until 14th August. 

14. Cornelsen Verlag 
If you want to download any material from Cornelsen Verlag, please come to 
Sabine and she will give you an account. 

15. Material order 
The material arrived in Bangkok already but is still stuck at the customs and it will 
take some more time until it will arrive at our school. Khun Eang will sort out the 
situation. 

16. CAE and CPE 
If you are interested in making one of the two certificates, please let Marianne 
know. 

17. Canteen card 
The cards are not being sold here anymore. However, it is a normal smart card 
which can be purchased at any seven eleven. 

18. Timetable 
Ines created the timetable for this school year. If is handed out to all teachers by 
Ines now. If you have any concerns and want to change something, please 
contact Ines and see if it is possible. 


